Planning and Community Development
Frequently Asked Questions

Where can I obtain a copy of my plot plan?

If the parcel was subdivided in the past, or has had a site plan approved, the Planning Office will typically have a copy of the approved plan, or the Rockingham County Registry of Deeds document number available.  
Plans or lots of record contained in the Planning Office files are available to the public for a fee.  Subdivision and Site Plans are available in the Planning Office.  Septic plans may be available through the Code Enforcement Office.  

What Zoning District is my lot in?

The Town of Derry has many different zoning districts.  A zoning district is different than a political district.  The Town’s zoning map is available here.  
You can also use GIS Mapping.  GIS Mapping is found on the Town of Derry website, under the E-Services link.  On the GIS Map page, you can search for a property by Owner, Parcel ID (tax map and lot number) by address, or by street.  Once you have found your parcel, click on “zoom to parcel”, and then click on the “map” tab.  Under this tab, you will see a list of options.  Click on “Zoning”.  This will bring up an overlay that will provide the abbreviated district for your parcel.  

What are the zoning requirements for my parcel?

The requirements for each of the districts in the Town of Derry vary.  There are different permitted uses, setbacks, and other dimensional requirements.  Permitted uses and setback requirements can be found under Article VI, District Provisions, of the Derry Zoning Ordinance.  

Can I subdivide my parcel?

In general, it is difficult to tell if a parcel can be subdivided based on acreage alone.  The Town of Derry utilizes soil based lot sizing for parcels in zones where municipal water and/or sewer is not available.  There are minimum frontage requirements to be met as well.  Contact the Planning Office to ask specific questions about your parcel.  You will need to hire the services of a Licensed Land Surveyor or a Professional Engineer in order to subdivide your parcel.  Any proposed subdivision is subject to Planning Board approval in accordance with the Town of Derry Zoning Ordinance and Land Development Control Regulations.  
Where can I obtain a copy of the Town Maps?

For hard copies of the Town Maps, please contact the Assessor’s Office.  

Where can I find Flood Maps?

Flood Maps can be found in the Code Enforcement Office.

What is the subdivision or site plan process?

The Town of Derry Planning Office prides itself on being business friendly.  The Planning Director and staff are available to answer general questions or to meet with you to discuss subdivision or site plan proposals in advance of submission to the Planning Board.  The Planning Office is available to provide guidance and to identify any potential issues that could arise.  The Town of Derry recommends that all state permits be in hand prior to submission to the Planning Board.  All proposals go through Technical Review Committee (TRC) review.  Once all of the TRC comments have been satisfactorily addressed, the applicant submits the application to the Planning Office for public hearing.  This allows departmental concerns to be addressed during the TRC process.
What is the Technical Review Committee?
The Technical Review Committee (TRC) is made up of representatives from the Planning Office, Police Department, Fire Department, Public Works, Code Enforcement and if applicable, Public Health.

The TRC reviews proposals for compliance with town regulations and advises the applicant of any potential issues that may arise as the project moves forward.  This minimizes field changes as a project is constructed and ensures that a proposed project moves smoothly through the process.  In some cases, action by the Zoning Board of Adjustment is required prior to submitting an application to the Planning Board; this can be determined during TRC review.  The TRC also provides the applicant with an overview of the entire approval process, so that the applicant is aware of the steps in the process from the submittal of the application to the final release of escrow.  TRC review also ensures that the various town departments are aware of new projects and any potential impact they may have on their departments.  
What is the difference between the Planning Board and the Planning Office?

The Planning Board is a 12 member board appointed by Town Council that meets the first and third Wednesday of the month.  The membership is made up of 6 regular members, 3 alternates, the Town Administrator, an Administrative Representative and a member of the Town Council.  The Planning Board is charged with specific duties and responsibilities as set forth by State law.  These duties include the preparation and amendment of a Master Plan, and review of subdivision and site plans.  The Planning Board also prepares and recommends to Town Council proposed zoning changes and additions/amendments to the Capital Improvement Program.

The Planning Office supports the Planning Board in its duties and is the day to day contact for the public.  The Planning Office consists of the Planning Director and the Planning Assistant, who facilitate the subdivision and site plan review process. 

What are the Planning Board deadlines and schedules?

Planning Board deadlines and public hearing schedules can be found here.
Can anyone attend a Planning Board meeting?

Planning Board meetings are open to the public, including workshops.  People are encouraged to attend and ask questions or provide comment.

What do I do if I receive an abutter notice?

A Notice of Public Hearing advises you that your property is within 200 feet of a proposed subdivision or site plan application.  The Notice will advise the date of the public hearing, the parcel under consideration and a general description of the project.  At the public hearing, you will be given an opportunity to comment on the project.  If you wish to ask questions or see the application prior to the date of the public hearing, contact the Planning Office.  Generally, only one Notice is provided and you would need to attend the meeting to find out if the hearing has been continued, or if there will be any site walks.  

If you are unable to attend the hearing, the local cable access channel (Ch 17) routinely shows replays of hearings.  You can also obtain a copy of the approved minutes here. 
Where can I find Planning Board minutes?

Planning Board minutes are drafted and are available by request in draft form five (5) business days following the date of public hearing.  Minutes are approved at the next scheduled meeting of the Planning Board and then are posted on the town website.  The Planning Board page will contain minutes from the prior year and current year.  If you require minutes from years previous or draft minutes, please contact the Planning Clerk.

How can interested citizens raise concerns about a project to the Planning Board?

Abutters and interested citizens are encouraged to call the Planning Office with questions or concerns, view the plans on file in the Planning Office, submit written comments to the Planning Board, attend the public hearing, or watch the meeting on the local cable access channel.

Do I need Planning Board approval for my project?

Approval from the Planning Board is required for all subdivisions, lot line adjustments, voluntary mergers, new non-residential development (site plans), and changes in use and/or expansions of existing non-residential buildings and sites.  Contact the Planning Office to discuss changes in use and expansions of use on existing sites.

I am opening a business in Derry.  Do I need a business license or special permit?
The Town of Derry currently does not issue business licenses.  If your business involves the sale or preparation of food goods, contact the Department of Public Health.  If you are opening a business in an existing storefront, you must complete the Change in Use form and return it to the Planning Office.  Review of the information you provide will determine if Planning Board review is required for your proposed business.  It may be that the particular use you are proposing requires a special exception or variance from the Zoning Board of Adjustment; review of the Change in Use will assist the Code Enforcement Officer in making that determination.

